GUILDFORD GROVE PRIMARY SCHOOL
	 JOB DETAILS

	Job Title:
	Teaching Assistant

	Pay scale:
	LPT3

	Working hours:
	30.4 hours per week over 38.6 weeks a year

	Reports to:  
	SENDCo


	  JOB PURPOSE

	To support the class teacher with their responsibilities for the development and education of all pupils in the school. To assist in outdoor play areas to ensure the safety, welfare and behaviour management of pupils during break and lunchtimes


	PRINCIPAL ACCOUNTABILITIES:


	COMMUNICATION:

With teachers:

· to aid planning and preparation for the day

· to have professional discussions about children

· to reflect on events and forward plan

· to share concerns and seek advice from appropriate colleagues
With children:

· to listen to the children

· to observe children and keep relevant notes

· to support the children’s learning and facilitate access to the curriculum

· to make observations about children’s learning and development

With parents:
· to help promote the children’s welfare as appropriate

· to share verbal or written reports with parents in Annual Meetings

With colleagues:

· to share expertise and experiences

· to be a mentor to new colleagues to the school/profession

With the SENDCo/Deputy Headteacher:

· to attend weekly meetings to discuss current issues and take part in professional development

· to discuss concerns

· to develop and review Provision Maps

· to participate in EHCP  reviews
RECORDING:

· to feedback on and evaluate the day’s sessions

· to make observations of groups or individual children as directed by the teacher

· to take the initiative to make observations of children

· to undertake specific tasks as negotiated with the class teacher

· To add relevant notes to the school’s safeguarding tool, CPOMS
WORKING WITH INDIVIDUALS AND GROUPS

· make assessments of individuals’ work and behaviour as required by the class teacher
ASSESSMENT:
· to assist with any form of class and individual assessments eg SATs

RESOURCES:
· to assist in preparation and adaptation of teaching materials, equipment etc that facilitate the pupils’ access to the curriculum

· to assist in the preparation of the classroom, the reception of pupils, the organisation of materials and the checking and clearing of equipment

PLAYGROUND DUTY:
· to assist with playground supervision during break and lunchtimes
STAFF DEVELOPMENT:
· to participate in relevant staff development activities for personal and professional development


	PERSON SPECIFICATION
	Essential/

Desirable

	Qualifications
	

	Good standard of general education with at least GCSE grade C/4 or above in English and Maths or equivalent experience.
	E

	Knowledge

	Knowledge of SEND issues and specific needs.

Knowledge of inclusion and equality issues and how they relate to this age range.
	D

D

	Skills and Abilities

	Ability to communicate well with adults and young children.
To be able to work as part of a team.
Good organisational skills.
Ability to use initiative.
Basic ICT skills
	E

E

E

E

E

	Relevant Experience

	Experience of working with children in this age range.
	D

	Other Requirements

	Willingness to undertake further training and development.
Willingness to work flexibly.
	E

E


This school is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment.

